
10/15/2022 

 
  

Election 2022 
Information Guide for Candidates 

General Voting Day – October 15, 2022 
TOWN OF OLIVER 



 

1 | P a g e  
 

 
TABLE OF CONTENTS 

1.0 2022 Local Government Elections - Calendar 4 
 

2.0   General Duties 4 
 2.1  Roles and Responsibilities of Municipal Council 4 
 2.2 Role of Councillors 5 
 2.3 Role of the Mayor 5 
 2.4 Responsibility of Staff 6 
 2.5 What are Water Councillors? 6 
 

3.0 Time and Compensation 7 
3.1 Time Commitment 7 
3.2 Remuneration 7 

 

4.0 General Local Elections 8 
4.1 What and When 8 
4.2 Term of Office 8 
4.3 Qualifications of Office 8 
4.4 Nominations and Declaration of Election 9 
4.5 Challenges 11 
4.6 Withdrawing as a Candidate 11 
4.7 Appointing a Representative 11 

 

5.0 Other Election Information 12 
5.1 Election Signs 13 
5.2 Advertising 14 
5.3 Candidates 14 
5.4 List of Registered Electors 14 
5.5 What Must and Must not be Included on a Ballot  14 
5.6 Order of Names on the Ballot by Lot 14 
5.7 Persons Permitted at Voting Places 15 
5.8 Who may be Present at Counting 15 

 

6.0 Important Documents 15 
6.1 Community Charter 15 
6.2 Local Government Act 15 
6.3 Letters Patent 16 
6.4 Council Meeting Minutes 16 
6.5 Bylaws 16 
6.6 Council Resolution (Motion) 16 



 

2 | P a g e  
 

 
6.7 Policies 16 
6.8 Audited Financial Statements 17 
6.9 BC Assessment Roll 17 

 

7.0 Legal Briefing 17 
7.1 Ethics and Confidentiality 17 
7.2 Conflict of Interest 18 
7.3 Financial Disclosure Statements 19 
7.4 Disclosure of Gifts 19 
7.5 Freedom of Information (FOI) 20 

 

8.0 Oliver Council Meetings 20 
8.1 Council Meetings 20 
8.2 Attendance at Council Meetings 20 
8.3 Council Agenda 20 
8.4 Council Minutes 21 
8.5 Public Participation 21 
8.6 Delegations and Presentation 21 
8.7 Protocol at Council Meetings 22 
8.8 Closed Council Meetings 21 

 

9.0 Role of Administration 22 
9.1 Chief Administrative Officer 22 
9.2 Statutory Officers of the Municipality 22 

 
 

10.0 Bylaws 23 
 
10.1 Election Procedure 1376  
10.2 Town of Oliver Council Procedure Bylaw 1364                                        
10.3 2022 – 2026 Financial Plan Bylaw 1402  
10.4 Sign Regulation Bylaw 918  
 

 
 

 

 

 

 

 



 

3 | P a g e  
 

 
The information contained in this guide has been compiled by the Chief Elections Officer for the 
convenience of candidates seeking election in the Town of Oliver.  Nothing contained herein, however, 
relieves the candidates from the responsibility of seeing that they are fully qualified in accordance with 
the Local Government Act or other relevant statues or regulations. 

 
Full copies of the appropriate statutes are available: 
 Crown Publications Inc. 
 571 Fort Street 
 Victoria, B.C.  V8W 1E7 
 Telephone 250-386-4636 / Fax 250-386-0221 
 Website:  www.crownpub.bc.ca 

http://www.crownpub.bc.ca/
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1.0 2022 Local Government Election – Calendar 
 
August 30, 2022 • Nomination Period Begins (9:00 AM) 

 
September 9, 2022 • Nomination Period Ends (4:00 PM) 

• Declaration of Candidates and draw by lot (4:15 PM at 
the Town Office) 

 
September 12, 2022 • Candidate Information Session (4:30 PM at the Council 

Chamber) 
 

September 16, 2022 • Candidate Nomination Withdrawal Deadline 
• Original documents MUST be received; person will be 

deemed withdrawn from being a Candidate without 
original documents 

 
September 17, 2022 
– October 15, 2022 

• Campaign Period 

September 19, 2022 • Declaration of Election by Voting or Acclamation 
- (4:00 PM at the Town Office) 

 
October 5, 2022 
October 6, 2022  

• Advance Voting Day (8:00 AM to 8:00 PM) 
• Advance Voting Day (9:00 AM to 6:00 PM) 

 
October 15, 2022 • GENERAL VOTING DAY (8:00 AM to 8:00 PM) 

 
October 19, 2022 • Official Results 

 
November 7, 2022 • Inaugural Meeting - Elected Officials’ Oath of Office 

 
 

2.0 General Duties 
2.1 Roles and Responsibilities of Municipal Council 
 
Council is the governing body of the municipal corporation.  Major policy decisions in a 
municipality are made by the elected Council members.  For Oliver this consists of the 
Mayor, four Councillors, and two Water Councillors.  All members of Council must act in 
good faith in the best interest of the municipality as a whole. 
 
Only Council can exercise the powers of a municipality in the proper form, which is 
through bylaw or resolution passed at a Regular, Closed or Special Council meeting 
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when quorum is present (unless the duty is delegated to an officer in accordance with 
the Community Charter). 
 
Quorum is the minimum number of members that must be present to hold a meeting of 
Council where binding decisions can be made.  A single member of Council does not 
have the power to bind the municipality in any way or (with the exception of the powers 
of the Mayor) direct either its employees or its affairs.  Council must give collective 
judgement as a group and not as individuals.  The power of a single member of Council 
depends on his or her ability to persuade the other members of his or her point of view. 
 

2.2 Role of Councillors 

Members of Council, including the Mayor, have the following statutory responsibilities 
as per Section 115 Community Charter: 
 

• To consider the well-being and interests of the municipality and its community 
• To contribute to the development and evaluation of the policies and programs of 

the municipality respecting its services and other activities 
• To participate in Council meetings, committee meetings and meetings of other 

bodies to which the member is appointed 
• To carry out other duties assigned by the Council, and 
• To carry out other duties assigned by or under the Community Charter or any 

other Act. 
 

2.3 Role of the Mayor 

The Mayor is the head and Chief Executive Officer of the municipality.  The Mayor acts 
as the Council spokesperson and provides general direction to administration respecting 
implementation of Council’s policies, programs and other directions of Council. 
 
In addition to responsibilities as a member of the Council, the Mayor also has the 
following responsibilities (Community Charter, Section 116): 
 

• To provide leadership to the Council, including the recommending bylaws, 
resolutions and other measures that, in the Mayor’s opinion, may assist the 
peace, order and good government of the municipality 

• To communicate information to the Council 
• To preside at Council meetings when in attendance 
• To provide, on behalf of the Council, general direction to municipal officers 

respecting implementation of municipal policies, programs and other directions 
of the Council 

• To establish standing and select committees in accordance with sections 141 
and 142 of the Community Charter 
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• To suspend municipal officers and employees in accordance with section 151 of 

the Community Charter 
• To reflect the will of Council and to carry out other duties on behalf of the Council; 

and 
• To carry out other duties assigned under the Community Charter or any other 

Act. 
 
2.4 Responsibility of Staff 
 
While the elected officials are responsible for setting policy, employees carry out the 
actual work of providing local services. In Oliver, the Chief Administrative Officer reports 
directly to Council, and in turn directs the operations of staff. In addition to instructing 
staff on the implementation of Council’s direction, the Chief Administrative Officer is also 
called on to provide business advice to Council, and is often assigned to be the Town’s 
representative in negotiations with other government bodies, businesses and property 
owners. 
 
Elected and appointed officials each have their roles to play in government. Effective 
government relies on both groups knowing their roles and keeping the “gray area” 
between policy and administration as narrow and well defined as possible. Municipal 
staff must provide information and advice to Council, but must recognize that Council 
retains full authority for bylaws and policy decisions, whether or not these decisions are 
popular with the public or the staff.  
 
At the same time, Council members come to recognize that staff has a job to do and 
needs the space to do it.   It is crucial that both Council and staff share as much 
information as possible without impeding the ability of Council to deal with political 
issues or staff’s ability to handle their normal administrative duties effectively. 
 
2.5 What are Water Councillors? 
 
The position of Water Councillor is unique to the towns of Oliver and Osoyoos. When 
the province dissolved the South Okanagan Lands Irrigation District in 1989, it created 
two special Council seats in each municipality to be occupied by Water Councillors. 
Residents of the Town’s rural water service areas, Systems 1 through 7, to elect the 
Water Councillors. Persons elected to these positions may participate in discussions 
and vote on water matters related to the water utility. 
 
Water Councillors have all the rights and responsibilities of a member of Town Council 
except those rights and responsibilities are limited to “water matters”. 
 
Water Councillors have the right to attend and observe meetings of the Town Council 
that are open to the public however are limited in participation in the meeting to water 
matters. 
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3.0 Time and Compensation 
 
3.1 Time Commitment 
Most people elected to local government in BC are able to balance family, job and public 
office. You should be aware; however, that local office is becoming increasingly 
complicated and is time-consuming. In addition to lengthy regular meeting days - usually 
twice per month – Council members are asked to sit on special committees, boards or 
commissions that also require a significant investment of your time.  In addition to 
scheduled meetings, there are significant hours required to prepare for meetings, 
keeping informed of local issues, and listening to constituents. 
 
During the term of office, Council members must also attend seminars, workshops, and 
conventions.  The following are meetings, seminars and conventions which Council 
members are expected to attend so that you can attain and build on the skills to become 
an effective leader. 
 

• Council Orientation – after inaugural meeting – one day or longer (covering 
topics such as governance, legal issues, and Municipal Insurance Association)  

• Town of Oliver Priority Setting Strategic Session  
• UBCM New and Returning Officials Seminar 
• Southern Interior Local Government Association Convention  
• Union of BC Municipalities Convention  

 
The Mayor spends much more time than the rest of Council on meeting preparation, 
liaison with management staff and public relations. Water Councillors on the other hand 
typically spend less time in their duties than other members of Council. 

 
You might consider talking to someone currently in local office to find out how much time 
you would be expected to commit. 
 

3.2 Remuneration 

Persons elected to local government generally receive a small annual amount in 
recognition of the time and energy they have devoted to their communities. The stipend 
rates are set by Council bylaw and in Oliver, the 2022 annual remuneration rates are as 
follows: 
 

 Mayor Councillor Water Councillor 
Total Annual Pay $30,755.14 $16,402.64 $6,150.43 

 
The current Council indemnity bylaw includes a provision, which adjusts the above rates 
in accordance with the BC consumer price index.   
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In addition to the above pay, Council members are reimbursed for expenses incurred 
for travel, meals and accommodation while out of town on municipal business as 
authorized by the Travel Policy or by resolution of Council. 
 
 
4.0 General Local Elections  
 
4.1 What and When 
 
General local elections for Mayors, Councillors, Water Councillors, and School Trustees 
are held every four years on the third Saturday in October.  Through general local 
elections, residents and non-resident property electors determine the individuals who 
collectively will make decisions and govern on their behalf following general voting day. 
 
A Municipal By-Election must take place when a vacancy occurs for the following 
circumstance the person holding the office resigns from office and it occurs before prior 
to January 1 in the year of a general local election that will fill the office.  
 
4.2 Term of Office 
 
The first day for the successful candidate to take the Oath of Office is November 7, 2022, 
with the term of office ending October 2026, which is the date of the next general local 
election. 
 
4.3 Qualifications of Office – Local Government Act Section 81-83 
A person who has not been disqualified from seeking or holding elected office, may 
become a candidate in a local government election. 
 
A candidate for Mayor, Councillor or Water Councillor must: 
 

• be 18 years of age or older on general voting day 
• be a Canadian citizen;  
• have been a resident of British Columbia for at least six months prior to filing 

nomination documents; and  
• in the case of Water Councillors, you reside on a property that is serviced by the 

rural water system (one through seven) operated by the Town of Oliver; 
• not been disqualified under the Local Government Act or any other enactment 

from being nominated for, being elected to or holding office, or be otherwise 
disqualified by law. 

 
Prospective candidates for local government office must be nominated by at least two 
eligible electors from the local government where the person is seeking election.  The 
Town of Oliver requires two nominators. 
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You may not run for local government office if you: 

• are a judge of the Provincial Court, Supreme Court or Court of Appeal;  
• are an employee or salaried officer of the Town of Oliver (unless you have taken 

a leave of absence to run for office and agree to resign if elected);  
• are under sentence for an indictable offence and are currently in custody or in 

prison;  
• have been found guilty of an elections offence, such as double voting or buying 

votes and are prohibited from holding office; or 
• are disqualified for failing to file disclosure statements or disqualified for false or 

incomplete reports. 
 
Note that there is no requirement to reside within the municipality. 
 
4.4 Nominations and Declaration of Election – Local Government Act Section 84 
 
The Nomination form and package are available at the Town Hall 6150 Main Street 
starting July 18, 2022. 
 
To run as a candidate for any local government office, you must be nominated by two 
people who are qualified to vote either as resident or non-resident property electors, in 
the jurisdiction where you are seeking election.   
 
To be a candidate for Water Councillor, you MUST reside on a property that is serviced 
by the rural water system (one through seven) operated by the Town of Oliver. 
 
With your two nominators, you must complete a written nomination form which includes: 
 

• your full name (and your usual name if you would rather have that on the ballot 
- for example, if you would prefer to be called Bob when your full name is Robert);  

• the office for which you are nominated;  
• if applicable, a statement that you are being endorsed by an elector organization 

and would like that organization's name to appear on the ballot; 
• your residential address (and mailing address, if different);  
• the names and residential addresses of your two nominators (and, if one or both 

of your nominators is a non-resident property elector, the address of that 
property);  

• a statement signed by your nominators that, to the best of their knowledge, you 
are qualified to hold local government office in B.C.  

• for Water Councillor your two nominators MUST reside on a property that is 
serviced by the rural water system (one through seven) operated by the Town of 
Oliver. 

 
Your nomination form must be accompanied by: 
 

• a statement signed by you saying that you consent to the nomination;  
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• your solemn declaration that you are qualified to be nominated for office (a 

solemn declaration is a signed statement witnessed by the Corporate Officer, 
Chief Election Officer, Deputy Chief Election Officer, a lawyer or notary; it may 
be made in advance or taken by the Chief Election Officer or Deputy Chief 
Election Officer when you deliver your nomination documents);  

• a solemn declaration from your elector organization - if you are being endorsed 
by one - that the organization fulfills the requirements for endorsing a candidate;  

• your written consent to the endorsement by your elector organization; and  
• the financial disclosure statement required by section 2(1) of the Financial 

Disclosure Act. This statement must provide details of both your corporate and 
personal holdings, and is designed to help you avoid conflict of interest. You are 
required to update your financial disclosure statement by January 15 each year 
while you hold office.  

 
You are now ready to file your completed nomination documents with the Chief Election 
Officer or Deputy Chief Election Officer at your local government office. 
 

The period for receiving nominations begins at 9:00 a.m. 46 days before voting day 
(Tuesday August 30, 2022) and ends at 4:00 p.m.  

on the 36th day before voting day (Friday September 9, 2022). 
 

Remember that it is your responsibility to ensure all your  
nomination documents are submitted on time and are accurate. 

 
Nomination documents must be received, during regular office hours of 9:00 AM – 4:00 
PM, Monday through Friday, except statutory holidays, by either: 

 
Rochelle Lougheed, Chief Election Officer 

Diane Vaykovich, Deputy Chief Election Officer 
 
It is advisable to phone ahead in order to deliver nomination documents in person (250-
485-6200). 
 
The candidate is obligated to ensure that nomination documents are received in 
accordance with Section 89 of the Local Government Act. 
 
Nomination documents may be delivered by hand, by mail or other delivery service or 
by email transmission with originals to follow. 
 
If the originals of the email transmission are not received by the Chief Election Officer 
before 4:00 PM on September 16, 2022, the candidate will be deemed to have 
withdrawn. 
 
Upon receipt, nomination documents will be available for public inspection.  A statement 
in respect of use of information must be signed by individuals prior to viewing any 
nomination documents.   
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At the end of the nomination period, after 4:00 PM on September 9, 2022, the Chief 
Election Officer will officially declare you and all other nominees as candidates for the 
October election. 
 
4.5 Challenges – Local Government Act Section 91 
 
Once they are filed, any member of the community may request to see your nomination 
documents.  If that person feels something in your nomination documents is incorrect - 
that the name you have given is not your usual name or you have only lived in B.C. for 
five instead of six months, for example - then he or she may choose to challenge your 
nomination through an application to the Provincial Court. 
 
This application must be made within four days (September 13, 2022) after the close of 
the nomination period. The Court will rule on the challenge within 72 hours of the end of 
the period for commencing a challenge. 
 
A challenge may be made only by a person who is an elector of the jurisdiction, by 
another nominee or by the Chief Election Officer. 
 
4.6 Withdrawing As A Candidate – Local Government Act Section 95 
 
If you decide to withdraw from being a candidate, you must deliver a signed withdrawal 
statement to the Chief Election Officer before 4:00 PM on the 29th day before general 
voting day (September 16, 2022). 
 
If you wish to withdraw after that date, you must deliver a signed withdrawal statement 
to the Chief Election Officer and receive the approval of the Minister of Municipal Affairs. 
 
4.7 Appointing A Representative – Local Government Act Section 102-103 
Because candidates can't be in two places at once (and because you are not allowed to 
be present at a voting place on advanced and/or general voting day except to cast your 
ballot), you may choose to appoint an official agent and/or scrutineers. 
 

• An official agent may act on your behalf - as a contact for the Chief Election 
Officer when you are out of town, for example, or to observe voting procedures 
on voting day throughout the election process.  
 

• Scrutineers play an important role in the democratic process.  They act as 
witnesses, providing confirmation of a valid election process.  Their main 
responsibility is to observe the issuing, counting and tallying of ballots.  However, 
confusion sometimes arises as to the role of the Scrutineer. 
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A Scrutineer: 

 
CAN 
 observe the issuing of ballots 
 observe the counting of ballots 
 observe the tallying of ballots 
 ask the Chief Election Officer/Presiding Election Official questions 

 
CANNOT 
 touch the ballots 
 interfere with the issuing, counting, or tallying of ballots 
 make recommendations or suggestions 
 converse with electors 

 
Communication between scrutineers and election officials should only occur during the 
time when no voters are present at the voting station, unless there is a challenge of an 
elector before the ballot is issued. 
 
The mandate of the Chief Election Officer is to ensure an efficient, open, and accurate 
election.  The Local Government Act allows the Chief Election Officer/Presiding Election 
Official to designate locations from which the Scrutineers may observe. 
 
All Scrutineers must complete the "Appointment of Candidate Representative - 
Scrutineer" form.  Only one Scrutineer per candidate for each ballot box in use will be 
allowed in the voting place at one time.  If your Scrutineers want to "spell each other 
off", the Chief Election Officer will require a schedule to be submitted prior to October 
15, 2022. 
 
To appoint an official agent, you must deliver a written, signed statement with your 
agent's name and address to the Chief Election Officer (either you or your official agent 
must do the same for each scrutineer). 
 
All your representatives must carry copies of their appointment papers whenever they 
are representing you at an election proceeding. And, before they can be present at a 
voting place, each of your representatives must also make a solemn declaration that 
she or he will preserve the secrecy of the ballot and will not interfere with an elector 
marking a ballot. Check with your Chief Election Officer to find out when and where your 
representatives can make their declarations. 
 
 
5.0  Other Election Information 
 
All voting day regulations apply to both the Advance Voting Days, October 5, 2022 and 
October 6, 2022 and General Election Voting Day, October 15, 2022. 
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5.1  Election Signs 
 
Election signs may be placed on any private property (with the consent of the owner) 
however they must be placed in a manner that they do not interfere with visibility at 
intersections.  There are provisions within Traffic Bylaw No. 650, 1992 which authorize 
the Superintendent (Chief Administrative Officer) to permit campaign signs on municipal 
streets.  For the 2022 Election, the Superintendent is permitting temporary election 
signage on municipal streets and boulevards with the following conditions: 
 
1.  Temporary election signs are permitted for the purpose of: 

 
a. A local government or school district election during the election period, 

beginning with the start of the nomination period and ending on the day 
following general voting day. 

b. A federal or provincial election during the relevant election period, 
beginning with the issuance of the writ of election and ending on the day 
following general voting day. 

c. A federal, provincial, local government or school district referendum during 
the period beginning 30 days before the date of the vote and ending on 
the day following the date of the vote. 

 
2.  Temporary Election sign placement: 

 
a. Election signs may be placed on any private property, with the consent of 

the owner, and must be placed in a manner that does not interfere with the 
visibility at an intersection.  

b. Election signs are permitted on gravel or landscaped boulevards, 
provided: (1) the adjacent land owner has consented the sign installation 
(2) the signs do not interfere with pedestrians or vehicular movements; and 
(3) the signs do not obstruct visibility next to driveways or intersections. 

c. The Town of Oliver restricts permission to install election signs in any 
public park or recreation facility, on or adjacent to lands occupied by Town 
Hall, Finance Offices, Council Chambers, Public Works Yard, and the 
Oliver Fire Department.  Any signs placed in these locations will be 
removed. 

d. Permission will be granted to place election signs on boulevards adjacent 
to public parks, subject to the traffic and visibility conditions identified in 1 
(a) and (b). 

 
3.  In consultation with the Manager of Oliver Parks and Recreation Society, permission 

WILL NOT be granted to install campaign signs in any public park or recreation 
facility. However, signs WILL be permitted in boulevards adjacent to public parks, 
subject to the traffic and visibility conditions outlined in paragraph 2, above. 
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4.  Election signage must be removed 48 hours after voting day.   
 
If in doubt where campaign signs are permitted, please contact Town Hall. 
 
All signs and campaign paraphernalia must be removed from within 100 metres of the 
voting place on advance voting days and general voting day. 
 
5.2 Advertising – Local Government Act Section 163 
 
On Election Day it is an offence for any person, including candidates to canvass, solicit 
votes or advertise through signs, posters, flyers, flags, bumper stickers or badges within 
100 metres of the voting place. 
 
Questions regarding election advertising rules should be directed to Elections BC at 
lecf@electionsbc.ca or 1-866-466-0665. 
 
5.3 Candidates – Local Government Act Section 163 
 
Candidates are not allowed to remain in the voting place once they have voted.  
Additionally, no form of campaigning can take place in or around the voting place. 
It is recommended that candidates vote at the Advance Voting opportunities on October 
5, 2022 and October 6, 2022 at the Oliver Community Centre. 
 
5.4 List of Registered Electors – Local Government Act Section 69 
 
This year there will not be a list of registered electors.  Voting will be by same day 
registration which means all electors must bring 2 pieces of identification to the voting 
place in order to vote. 
 
5.5 What must and must not be included on a ballot – Local Government Act 

Section 115  
 
The full name of the candidate will be placed on the ballot, providing a usual name was 
not indicated as a preferred choice on the nomination form.  The ballot will not include: 
 

• an indication that the candidate is holding or has held an elected office. 
• a candidate's occupation. 
• an indication of a title, honour, degree or decoration received or held by a 

candidate. 
 
5.6 Order of names on the Ballot by Lot – Local Government Act Section 117 
 
Council has, by bylaw, permitted the order of names on a ballot to be determined by lot. 
The Chief Election Officer will notify all candidates as to the date, time and place when 
the determination is to be made.  The only persons who may be present at the 

mailto:lecf@electionsbc.ca
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determination are the candidates, or their official agents, and any other persons 
permitted to be present by the Chief Election Officer.  The drawing of lots will be by the 
procedure outlined in the Local Government Act. 
 
5.7 Persons permitted at Voting Places – Local Government Act Section 120 
 
The official agent of the candidate in the election and, for each ballot box in use at that 
time for receiving ballots for that election, one scrutineer for each candidate.  Other than 
for the purpose of voting, a candidate must not be present at a voting place or special 
voting opportunity while voting proceedings are being conducted. 
 
5.8  Who may be present at Counting – Local Government Act Section 134 
 
Candidates in an election are entitled to be present when counting proceedings for the 
election are being conducted.  One candidate representative for each candidate, for 
each location within the voting place where ballots are being considered is entitled to be 
present. 
 

6.0 Important Documents 
6.1 Community Charter 
The Community Charter is provincial legislation that provides municipalities and their 
Councils with the legal framework for powers, duties, and functions, authority and 
discretion to address existing and future community needs, and the flexibility to 
determine the public interest of their communities. The Community Charter is constantly 
being updated and amended by the Province and the most up to date copy can be 
reviewed and obtained from:  
http://www.bclaws.ca/civix/document/id/complete/statreg/03026_00 
 
6.2 Local Government Act 
The Local Government Act provides the legal framework and foundation for the 
establishment and continuation of local governments to represent the interests and 
respond to the needs of their communities.  
 
The Local Government Act is more relevant to Regional districts; however there are 
many sections that apply to both regional districts and municipalities. For example, 
election guidelines and zoning regulations are clearly identified in the Local Government 
Act and must be adhered to by both levels of local government.  
 
The Local Government Act is constantly being updated and amended by the Province 
and the most up to date copy can be reviewed and obtained from: 
 
https://www.bclaws.gov.bc.ca/civix/document/id/complete/statreg/r15001_00 
 
 

http://www.bclaws.ca/civix/document/id/complete/statreg/03026_00
https://www.bclaws.gov.bc.ca/civix/document/id/complete/statreg/r15001_00
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6.3 Letters Patent 
The Letters Patent can be described as the municipality’s or regional district’s birth 
certificate. Issued by the Province upon incorporation, the Letters Patent lists the 
corporate name of the municipality (eg. Corporation of the Town of Oliver), the 
classification (eg. Village, Town, District, or City), the area and boundaries, and certain 
preliminary matters if necessary. Additional Letters Patent are also issued as a result of 
any successful boundary extension processes. 
 
6.4 Council Meeting Minutes 
Council meeting minutes summarize the proceedings of and the decisions made by 
Council at official Council meetings. Minutes are captured by a recording secretary 
present during the meeting and certified by the Corporate Officer and the Mayor in 
accordance with the Community Charter and the Council Procedure Bylaw. Minutes 
from Public Hearings, regular, and special Council meetings are available to the public 
on the Oliver website www.oliver.ca. 
 
6.5 Bylaws 
The Community Charter states that a Council may only exercise its authority by 
resolution or bylaw. Bylaws are to be impersonal, addressing the public at large and 
applying it to all persons who fall within the description. In order to be valid, bylaws must 
be voted on and passed in a properly convened, open meeting of Council. All bylaws 
must receive three readings before adoption. Amendments to the bylaw must be made 
before third reading. Some bylaws (such as the Official Community Plan or Zoning 
Bylaws) require a public hearing before adoption. Once a bylaw is adopted it becomes 
local law, and can be enforced by Council and municipal bylaw officers. Bylaws are 
permanent documents and the municipality is required to retain a copy of all bylaws that 
have been passed and/or repealed by Council. 
 
6.6 Council Resolution (Motion) 
A resolution (also known as a motion) is a formal proposal by an individual Council 
member, in an official Council meeting, that the Council as a whole, and in turn the 
organization, take a certain action. Before a subject can be considered, it must be placed 
before Council for consideration in the form of a resolution moved by one Council 
member and seconded by another and voted on by all Council members (including the 
Mayor). A resolution may be amended, withdrawn, tabled, reconsidered or rescinded.  
 
 
6.7 Policies 
Council may choose to develop and adopt Council policies that govern the 
administration of the municipality; it is staff’s role to act as policy advisors and decision 
implementers. A policy is developed for a specific purpose and contains detailed 
guidelines and expectations to ensure consistency in municipal operations. 

http://www.oliver.ca/
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6.8 Audited Financial Statements 
Audited financial statements are completed each year by the Oliver auditors (currently 
KPMG LLP). The Community Charter states that Council must appoint an auditor for the 
municipality. An audit of financial statements is the verification of the financial 
statements of a legal entity, with a view to express an audit opinion. The audit opinion 
is intended to provide reasonable assurance that the financial statements are presented 
fairly, in all material respects, and give a true and fair view in accordance with the 
financial reporting framework. The purpose of an audit is to enhance the degree of 
confidence of intended users in the financial statements. 
 
6.9 BC Assessment Roll 
B.C. Assessment produces independent, uniform and efficient property assessments on 
an annual basis for all property owners in the Province. These assessments are used 
by Oliver to calculate property taxes which are billed in May of each year and payment 
is due in early July of each year. B.C. Assessment operates as an independent, 
provincial Crown corporation, governed by a Board of Directors and is accountable to 
the Government of B.C. Oliver receives the updated Roll each year. 
 

7.0 Legal Briefing 
7.1 Ethics and Confidentiality 
Elected officials are expected to act in a fair, transparent and accountable manner with 
the best interests of the municipality at the forefront. It is important to gain and maintain 
public trust and act with integrity. Council members must adhere to provincial legislation 
and act in accordance with municipal bylaws and policies. It is important to remember 
that Council members are the trustees of the municipality's assets and the beneficiaries 
of that trust are the taxpayers. Section 117 of the Community Charter states that a 
Council member, or former Council member, must keep in confidence: 
 

• any record held in confidence by the municipality, until the record is released to 
the public as lawfully authorized or required; and 

• Information considered in any part of a Council meeting or Council committee 
meeting that was lawfully closed to the public, until the Council or committee 
discusses the information at a meeting that is open to the public or releases the 
information to the public. 

 
If the municipality suffers loss or damage because a person contravenes this section of 
the Community Charter and the contravention was not inadvertent, the municipality may 
recover damages from the person for the loss or damage. The municipality has the 
statutory authority to sue to recover damages from a Councillor whose breach of 
confidentiality results in loss or damage to the municipality. It is the citizens of the 
municipality who are entitled to expect fair treatment and ethical behavior from the 
elected officials who represent them. Citizens expect Council to acknowledge the 
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requirements of all legislation as well as abiding by its own bylaws, policies and 
regulations. 
 
7.2 Conflict of Interest 
The Community Charter (Part 4: Divisions 6 and 7) outlines the rules, requirements and 
penalties for conflict of interest on the part of Council members. It is the responsibility of 
the individual Council member to recognize and declare if they are facing a conflict of 
interest. 
 
Section 100 (Disclosure of Conflict) of the Community Charter requires a Council 
member to declare a conflict of interest if he or she has a direct or indirect pecuniary 
(financial) interest in a matter under consideration. A member must also declare a 
conflict if he or she has some other, non-pecuniary type of interest that places the person 
in a conflict position (e.g. bias). This could include any benefit obtained by relations, 
close friends or associates of a member.  
 
Examples of conflict of interest: 
 

• topic that would affect (positively or negatively) your employment at another 
organization; 

• rezoning application by a relative or close personal friend; 
• business license decision involving a competitor business to one operated by a 

close friend; or 
• Awarding a contract to a family member or close friend. 

 
The following process should be followed by a member of Council if they believe that 
they have a conflict of interest in regard to a certain topic: 
 

• advise Council that you are in conflict of interest and state in general terms as to 
why you consider it to be a conflict of interest. 

• remove yourself from the Council meeting while the topic is being discussed (it 
will be recorded in the minutes that a conflict was declared and the Council 
member left the meeting). 

 
Section 101 (Restrictions on Participation if in Conflict) sets out the basic rule that, if a 
Council member has a direct or indirect pecuniary interest in a matter, the member must 
not:  
 

• remain or attend any part of a meeting during which the matter is under 
consideration; 

• participate in any discussion of the matter; or 
• vote on the matter or attempt in any way to influence the voting of the matter, 

whether before, during or after a meeting. 
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Once a declaration of conflict has been made, the member of Council must not do any 
of the things set out in section 101 (see above) These rules are in effect for Council 
members in relation to all types of Council meetings, committees and any other body 
created by the municipality or established pursuant to legislation. 
 
A member of Council who determines, after declaring a conflict of interest, that he or 
she is, in fact, not in a conflict position, may withdraw the original declaration and 
participate in subsequent discussions and vote on the matter being considered. The 
member must, however, obtain legal advice on the question of conflict before 
withdrawing the declaration. 
 
A Council member who contravenes this section is disqualified from holding an office 
described in, and for the period established by, the Community Charter, unless the 
contravention was done inadvertently or because of an error in judgment made in good 
faith. A good rule to follow is “if you think you are in a conflict, you probably are”. 
 
7.3 Financial Disclosure Statements 
The B.C. Financial Disclosure Act requires elected local government officials to 
complete and submit to the Corporate Officer a Financial Disclosure Statement by 
January 15th of each year so that it may be made available for public inspection. The 
purpose of the Financial Disclosure Statement is to identify any areas of influence and 
possible financial benefits an elected official may have by their position and to ensure 
the public has reasonable access to the information. Information to be included on the 
form includes corporations in which you hold shares, creditors to whom you owe a debt 
(it is not necessary to list the amount), organizations from which you receive financial 
remuneration and land owned (excluding your residence). If circumstances change 
throughout the year, a new Financial Disclosure Statement must be filed with the 
Corporate Officer. 
 
 
 
7.4 Disclosure of Gifts 
The Community Charter specifies that Council members must not, directly or indirectly, 
accept a fee, gift or personal benefit that is connected with the member’s performance 
of the duties of office except for a gift or personal benefit that is received as an incident 
of protocol or social obligation that accompanies the responsibilities of office.  
 
If a gift or benefit is being given with an expectation of future action that will benefit the 
giver of the gift or have influence on a decision or action by a Council member, it must 
not be accepted. If a gift or benefit is incidental to the duties of office and exceeds $250 
in value, or a combined value of lesser gifts from one source over any 12-month period 
exceeds $250, a Disclosure of Gifts statement must be filed with the Corporate Officer 
as soon as reasonably practicable indicating the nature of the gift, who it was received 
from, when it was received and the circumstances under which it was given and 
accepted. 
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7.5 Freedom of Information (FOI) 
The Freedom of Information and Protection of Privacy Act (FOIPPA) applies to all local 
governments in B.C. FOIPPA mandates that some information must be kept confidential 
and that some information must be released upon request. If specific records in the 
custody and control of individual Council members, or records that were addressed, 
received or created by Council are requested, staff will work with Council to obtain 
copies in order to respond to the request. 
 

8.0 Oliver Council Meetings 
Oliver Council meetings follow the rules and regulations outlined in the Community 
Charter, the Local Government Act, and “Council Procedure Bylaw 1364”. Council must 
have a current procedure bylaw which establishes the general procedures to be followed 
by Council and committees when conducting Council business. This bylaw includes 
provisions for public notice of meetings, delegations to Council, bylaws, motions, rules 
of conduct and debate, minutes and committees. 
This bylaw can be amended or substituted if proper procedure is followed, for example 
special meetings may be held if they are properly advertised as per section 94 of the 
Community Charter. 
 
8.1 Council Meetings 
Town of Oliver’s Regular, Closed, Committee of the Whole and Public Hearing meetings 
of Council are held on Mondays and special meetings are held as required. Public 
Hearings, when required, are held prior to the Regular meeting.  An annual Council 
meeting schedule is formally adopted in a Regular Council meeting and advertised in 
the local newspaper and on the Oliver website. Changes to the schedule may only be 
formalized by Council resolution. Occasionally, Council meetings vary to accommodate 
long weekends, summer schedules and Council conferences such as the Federation of 
Municipalities (FCM) and the Union of British Columbia Municipalities (UBCM). 

8.2 Attendance at Council Meetings  

Council meetings are to be attended by all members of Council. Senior Managers (or 
their designate). Other municipal staff may also attend meetings, as required, to make 
presentations to Council and to be available for questions. 

8.3 Council Agenda 

Each Councillor is provided with a tablet to receive Council agendas.  Corporate 
Services prepares and distributes the agenda electronically through an application 
called “eScribe” on the Thursday before a Council meeting.  
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Agendas are available on the Oliver website and one copy in printed form for the public. 
It is important that all members of Council and staff members present at the meeting 
have reviewed the Agenda package to ensure that they understand the decisions to be 
made at the Council meeting. If Council has any questions about items on the agenda, 
they are encouraged to contact the Chief Administrative Officer prior to the meeting to 
seek clarification. Any additional information provided to a member of Council for the 
purpose of clarification will also be provided to all other Council members prior to the 
meeting or will be explained verbally at the meeting. 
 
Late items require resolution by Council to be added to the Agenda.   
 
8.4 Council Minutes 
Council meeting minutes summarize the proceedings of and the decisions made by 
Council at official Council meetings. Staff are present during Council meetings to record 
the minutes. Once the minutes are prepared, they are included on a Council Agenda for 
review, amendments if necessary and formal adoption by Council. Once the minutes 
are adopted they are certified by the Corporate Officer and the Mayor and the original 
copy is filed at Municipal Hall. 
 
8.5 Public Participation 
The public is welcome and encouraged to attend all Regular (open) Council meetings 
and the local media are often in attendance. As per the current Council Procedure 
Bylaw, a public question and answer period takes place at the end of each open Council 
meeting. A member of the audience has the opportunity to ask a question of Council. It 
is recommended that the topic be related to items on the Council agenda. Once 
acknowledged by the Mayor, the member of the public must state their name before 
asking their question. The Mayor will respond to the questions as they are asked and 
may request a Councillor or Oliver staff member to provide a response. 
 
8.6 Delegations and Presentations 
Delegations may request or be invited to attend Council meetings and present to 
Council. Requests are made online to the Deputy Corporate Officer and should include 
a detailed synopsis of the intended presentation.  Once received, submissions will be 
reviewed and considered by the CAO and the Corporate Officer. Each approved 
delegation is allotted ten minutes for their presentation. 
 
 
8.7 Protocol at Council Meetings 
Upon arrival at meetings of Council, Council members and staff are expected to act 
professionally and respectfully. The Mayor is the presiding official at all Council meetings 
(unless absent and the Acting Mayor would assume the role) and maintains order at the 
meeting. Council meetings follow a formal process with many traditional aspects. 
Council members shall be referred to by their proper titles and staff is referred to by their 
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position. The Mayor conducts and keeps order at the meeting and all speaking shall be 
done through the Mayor. For example, if a Council member or staff member wishes to 
make a comment on an Agenda item, they must wait to be acknowledged by the Mayor 
to speak and then state “Your Worship ______, through to (all of Council, Councillor 
_______, CAO, delegation, etc.). 
 
8.8 Closed Council Meetings 
Oliver Council may hold Closed meetings for the purpose of discussing confidential 
information. All closed discussions and information must be kept confidential by all those 
present. Closed resolutions or information may be released to the public by Council 
resolution. The Community Charter contains the rules for holding closed meetings of 
Council or Council committees. Matters that may be discussed in a closed meeting must 
fit into one of the categories included in Section 90 of the Community Charter. 
 
 

9.0 Role of Administration 
9.1 Chief Administrative Officer (CAO) 
The Chief Administrative Officer is Council’s link to the rest of the organization. The CAO is also 
the principal policy advisor to Council. Council has the option to appoint a Chief Administrative 
Officer whose responsibilities are as follows (section 147 of the Community Charter): 
 

• overall management of the operations of the municipality; 
• ensuring that the policies, programs and other directions of the Council are 

implemented; and 
• advising and informing the Council on the operation and affairs of the 

municipality. 
 
Trust between the CAO and Council is extremely important and both parties should strive to 
build and maintain trust throughout each Council term. 
 
9.2 Statutory Officers of the Municipality 
As per the Community Charter, Council must appoint a Corporate Officer, Financial Officer and 
Approving Officer for the municipality. Those employees who are appointed officers are given 
certain powers and must perform specific duties and functions. 
 
The Town of Oliver has the following appointed officer positions:  
 

• Chief Administrative Officer 
• Chief Financial Officer 
• Corporate Officer 
• Approving Officer 
• Bylaw Officers  
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Termination of appointed officers must follow proper procedure and fair process. The Mayor 
may suspend an officer position, but must inform Council of this decision. Council then votes on 
how to proceed, which must be a two-thirds vote of Council members. A hearing must be granted 
to officers facing termination as per section 152 of the Community Charter. 
 

10.0 Election Bylaws 
There are a number of municipal bylaws that directly impact Council member’s activities 
relating to the election and Council procedures which include the following: 

• General Local Government Election Bylaw 1376 
• Council Procedure Bylaw 1364 
• 5 Year Financial Plan Bylaw 1408 (2022-2026) 
• Sign Regulation Bylaw 918 

Copies of these bylaws are available on the Town of Oliver website (Town Hall  > 
Bylaws) and on the USB stick provided. 
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